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TERMS OF REFERENCE 

 

 

FOR 

 

 

THE SUPPLY AND DELIVERY OF VEHICLES (FULL MAINTENANCE 
LEASE) 

 

 

 

Closing Date: 06 October 2022  
Time: 11h00  
 

 

 

It is the intention of Enterprise iLembe to enter into a formal contract with the successful service provider. 

These Terms of Reference and the service provider’s proposal will form the basis of the Contract. 
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Province:   KwaZulu-Natal 

Municipality:   iLembe District  

Contracting Agency: iLembe Management Development Enterprise t/a Enterprise iLembe 

Project Name:  Supply and Delivery of Vehicles (Full Maintenance Lease) 

Introduction: 

The iLembe District Municipality 

The iLembe District Municipality is situated on the east coast of South Africa, in the KwaZulu-Natal 

Province. iLembe is one of the 11 district municipalities of KwaZulu-Natal province in South Africa 

and also the smallest District Municipality in the province, with a total population of just over 

657000. iLembe is located between two of Africa’s busiest ports, Durban and Richards Bay, iLembe is 

therefore well situated not only to local but also international markets.  

 

Enterprise iLembe 

Enterprise iLembe is an economic development agency wholly-owned by the iLembe District 

Municipality mandated to drive economic development and promote trade and investment in the 

key sectors of agriculture, tourism, manufacturing and property and construction.  

 

 

 Section 3:  Summary of Brief 

 

Proposals are hereby requested, from the suitable Service Provider to Supply and Deliver Vehicles on 

a Full Maintenance Lease.  

 

 

 

 

 

 

 

Section 2: Background 

Section 1: Details                                                                         
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Section 4: Specifications 

 

Enterprise iLembe intends on leasing one (1) Vehicle for a period of one (1) month with an option to 

extend for up to a maximum of three (3) months. 

 

Enterprise iLembe hereby invites interested service providers to submit proposals in this regard. 

 

Enterprise iLembe reserves the right to add/ remove vehicles during the term of the contract, 

depending on operational and/or budgetary requirements. 

 
Specifications of the vehicles (Pricing to be provided for the different vehicles options as detailed 
below): 
 
Option 1: 
Model: NISSAN NAVARA 2.5DDTi 
Transmission: Any (preferably Automatic) 
Number of vehicles required: 1 (i.e., 1x Double Cab) 
Diesel 
   OR 
 
Option 2: 
Model: ISUZU D-MAX 250 HO 4x4 REGULAR CAB HI-RIDER or ISUZU 1.9 Ddi D/Cab 4x4 L 
Transmission: Any (preferably Automatic) 
Number of vehicles required: 1 (i.e., 1x Double Cab) 
Diesel 
 
   OR 
 

Option 3: 
Model: FORD RANGER 2.2TDCi 4x4 HI-RIDER 
Transmission: Any (Preferably Automatic) 
Number of vehicles required: 1 (i.e., 1x Double Cab) 
Diesel 
 

OR 
 

Option 4: 
Model: TOYOTA HILUX D/Cab 2.8 GD-6 RAIDER 4x4  
Transmission: Any (Preferably Automatic) 
Number of vehicles required: 1 (i.e., 1x Double Cab) 
Diesel 
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NB: Pricing MUST include the following (COMPULSORY): 

• 15% VAT 

• 3000 kilometres free per month* 

• 1 Additional Driver 

• Delivery and Collection Fees 

• Limited CDW / TLW Waivers 

• Monthly contract fee 

• Public Liability Insurance, Oil, Maintenance 

• Toll Cards/ e-tags  

• Fuel Cards 

• All applicable fees 
 

Time frame: 

The duration of the lease will be for a period of one (1) month with an option to extend for up to a 

maximum of three (3) months. 

 

Prospective Service Providers in their proposals are to set out the detailed cost implications delivery 

of one (1) vehicle for a period of one (1) month with an option to extend for up to a maximum of 

three (3) months (costs are to be quoted inclusive of VAT and insurance) 

 

 Section 5: Time Frame & Reporting 

 

 

Reporting 

The service provider will work in close co-operation with Enterprise iLembe management. The 

service provider will be expected to keep financial records and other appropriate records. 

 

 

Ownership of all documentation, material and data produced within the context of this brief, 

whether in hard or digital format, shall remain the property of Enterprise iLembe. 

 

Information and data which is generated in the context of the project; may not be made available to 

any third party without prior permission of the Chief Executive Officer.  

 

 

 

Section 6: Documentation and Confidentiality 
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Section 7: Non- Appointment 

 

Enterprise iLembe has a right not to make an appointment should it find that proposals received do 

not meet the specified criteria / requirements and is not compelled to accept the lowest quotation. 

Enterprise iLembe does not bind itself to accept the lowest or any of the proposals received and 

reserves the right to accept the whole or part of the proposal. 

 

 

 Section 8: Requirements Related to this Request for Quotations 

 
 

The validity period of the quotation is thirty (30) days from the date of RFQ closure.  
 

Please note that no awards will be made to service providers who are in service of the state as per 

the CSD verification that will be performed during the evaluation process.  

 

Submission of Proposals 

Proposals must be submitted via e-mail to Mr. Siyabonga Sibiya| Email: 

Siyabongasi@enterpriseilembe.co.za on or before 06 October 2022 at 11h00. 

 

Information Contact 

Name: Mr. Sibonelo Simelane 

Tel: 032-946 1256 

E-mail: Sibonelo@enterpriseilembe.co.za  

 

Procurement Policy 

Proposals will be evaluated in terms of the SCM Policy of Enterprise iLembe, read together with the 

2017 PPPFA Regulations and shall be applied as follows: - 

• All proposals received shall firstly be evaluated on functionality and thereafter only those who 

qualify for the next stage of evaluation evaluated on the 80/20 points scoring system as detailed 

in section 10.2. below and the 2011 B-BBEE Regulations. 

 

Section 10:  Adjudication Criteria 

 

mailto:Siyabongasi@enterpriseilembe.co.za
mailto:Sibonelo@enterpriseilembe.co.za
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Any proposal that fails to achieve a minimum of 60 points of the total of 100 and a score greater 
than zero for competencies marked with an asterisk (*) on the functionality evaluation shall not be 
evaluated further and will be deemed to be non-responsive. 
 

10.1 Functionality Evaluation 

The functionality evaluation points will be applied as per the table that follows; 

 

Competencies: 

NB: Service providers must demonstrate by submitting documentary proof in relation to the 

claim of points with respect to the following key competencies/areas in order to claim 

points in the functionality evaluation: 

 

# Competency Point Allocation Maximum 
Points 

 

1 Experience in leasing of Vehicles (*) 
 
(Please attach a minimum of two (2) 
Reference Letters in order to claim points 
for this. Reference letter must contain 
the following: Contact name, telephone 
number, email address and should be on 
the referee’s letterhead 

<2 letters – 0 points 
2 Letters – 20 points 
3 Letters – 30 points 
4 Letters – 40 points 
5 Letters – 50 points 

 

50 

2 Service/ Maintenance of Vehicles  
(The frequency of the service/ 
maintenance must be clearly indicated in 
the service providers proposal) 

Maximum 20 points 
 

20 

3 Turnaround Time of Service Provider in 
the event of the vehicle requiring 
servicing/ maintenance (This must be 
clearly indicated in the service providers 
proposal) 

Within 24 hours – 30 points,  
Greater than 24 hours -15 points 

30 

 

NB: Reference checks may be conducted during the course of the evaluation process.  

 

Only service providers who achieve a total of 60 points of the total of 100 and a score greater than 

zero for competencies marked with an asterisk (*) for functionality in terms of the above will then 

be evaluated in terms of the 80/20 points scoring system. 
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10.2 The 80/20 Point Scoring System 

 

The 80/20 points scoring system will be applied as follows: 

 

COMPONENT 80/20 

B-BBEE Status Level 20 

Price 80 

Total 100 

 

 

The points for price will be calculated as per the formula below: 

 








 −
−=

min

min
180

P

PPt
Ps   

 
Where: 

 Ps = Points scored for price of bid under consideration 

 Pt = Price of bid under consideration 

 Pmin = Price of lowest acceptable bid 

 

 

Service providers who wish to claim points for B-BBEE status level must submit a B-BBEE Certificate. 

Up to 20 points will be allocated based on B-BBEE status level of contribution of the service provider and shall 

be allocated as per the table that follows:- 

   

Status Level of Contributor Points claimable from Scorecard (80/20 System) 

1 20 

2 18 

3 14 

4 12 

5 8 

6 6 

7 4 

8 2 

Non-contributor 0 
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1. Service Providers Proposal  

2. Annexure A - Cost implications (Compulsory) 

3. Registration details & Compliance 

• All service providers must submit a Tax Compliance Status (TCS) Pin Number 

(Compulsory).  

• All service providers must submit their Central Supplier Database (CSD) Registration 

number (Compulsory) 

• MBD 4 Forms which will be circulated with this document (Compulsory). Please note that 

the SBD forms will not be accepted. 

• All documents as per the competency table on page 6 of this document; 

• Company Registration Documents (CIPC) (compulsory);  

• Proof of banking details/ Bank Confirmation letter 

• Cost Implications (compulsory). 

• B-BBEE Verification Certificate/ Affidavit (Please attach the approved B-BBEE 

accreditation certificate/ affidavit if available in order to claim points for this.) 

 

 

 

 

 

 

 

Section 11:  Documents Required 
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ANNEXURE A – COST IMPLICATIONS FOR THE LEASE OF ONE VEHICLE FOR ONE-TO-THREE MONTHS (COMPULSORY SUBMISSION) 

 

PART A: 

 

NAME OF SERVICE PROVIDER:   __________________________________________________________________ 

CONTACT PERSON:   __________________________________________________________________ 

CONTACT NUMBER:   __________________________________________________________________ 

 

Cost Implications:  

 

Description Cost (Inclusive VAT) + 

[All related costs]  

(For 1 month) 

Cost (Inclusive VAT) + 

[All related costs]  

(For 2 months) 

Cost (Inclusive VAT) + 

[All related costs]  

(For 3 months) 

NISSAN NAVARA 2.5DDTi    

ISUZU D-MAX 250 HO 4x4 REGULAR CAB HI-RIDER or ISUZU 1.9 Ddi D/Cab 4x4 L    

FORD RANGER 2.2TDCi 4x4 HI-RIDER    

TOYOTA HILUX D/Cab 2.8 GD-6 RAIDER 4x4    

 


