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enterpriseilembe

ECONOMIC DEVELOPMENT AGENCY

TERMS OF REFERENCE

FOR

THE CHANGE OF OWNERSHIP OF FIVE (05) FLEET VEHICLES

Closing Date: 04 March 2025
Closing Time: 12h00

Information Contacts:
Mr Sydney Zulu or Thandeka Mbelu

Email: zulu@enterpriseilembe.co.za or thandekam@enterpriseilembe.co.za
Tel: 032-946 1256
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Section 1: Details

Province: KwaZulu-Natal

Municipality: iLembe District

Contracting Agency: Enterprise iLembe

Project Name: The Change of Ownership of Fleet Vehicles

Section 2: Background

Enterprise iLembe

Enterprise iLembe is an economic development agency wholly owned by the iLembe District
Municipality mandated to drive economic development and promote trade and investment in the

key sectors of agriculture, tourism, manufacturing and property and construction.

Section 3: Project Description

Enterprise iLembe hereby seeks quotations from service providers for the Change of Ownership of
five (05) fleet vehicles to Enterprise iLembe. The vehicles were donated to Enterprise iLembe and

therefore a change of ownership is required.

3.1 Specifications of the vehicles for which change of ownership is required:

» Heavy Load Vehicles x 3
e Vehicle category: Heavy load vehicles (GYM>3500 Kg, not to draw)
e Series name: Isuzu F-SERIES

e Model: 2019

> Light Load Vehicles (Pick-up / Bakkie) x 2
e Vehicle category: Light load vehicles (GVM 3500 Kg or less)
e Series name: TOYOTA- HILUX
e Model: 2019
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3.2 Description of services required:

e Verify vehicle ownership and registration

e Confirm vehicle details with relevant authorities

e Prepare and submit transfer documents (e.g., NVSP, RAF, RICA)

e Obtain necessary certifications and approvals

e Provide expert advice on fleet management best practices

e Ensure compliance with all regulatory requirements (e.g., National Road Traffic

Act)

e Update vehicle records and databases

e Submit comprehensive report upon completion of services

Section 4: Deliverables & Ceiling Costs

The deadline for the change of ownership of the five (05) fleet vehicles is within thirty (30) working

days from the effective date of appointment of the service provider.

Payments will be made on invoices submitted for work completed and/or services provided as per
achieved milestone. On receipt of invoices rendered the service provider should allow at least 30

days for the payments to be processed.

Section 5: Documentation and Confidentiality

Ownership of all documentation, material and data produced within the context of this brief,

whether in hard or digital format, shall remain the property of Enterprise iLembe.
Information and data which is generated in the context of the shall project; may not be made

available to any third party without prior permission of the Chief Executive Officer. Where required,

project material be presented in both hard copy and electronic format.
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Section 6: Non - Appointment

Enterprise iLembe has a right not to make an appointment should it find that proposals received do
not meet the specified criteria / requirements and is not compelled to accept the lowest proposal.

Further, no awards will be made to suppliers in service of the state.

Section 7: Requirements Related to this Request for Quotations

The validity period of the quotation is thirty (30) days from the date of RFQ closure.

Please note that no awards will be made to service providers who are in service of the state as per
the CSD verification that will be performed during the course of the evaluation process.

Section 8: Adjudication Criteria

SCM Policy

Proposals will be evaluated in terms of the SCM Policy of Enterprise iLembe and shall be applied as
follows: -

a) Mandatory Evaluation- All proposals will be evaluated in terms of the mandatory
(compulsory) documents/ submissions as detailed in section 8.1.1 below. Failure of the
service provider to submit any or all of the mandatory requirements will result in
disqualification from further evaluation.

b) Price Evaluation- All proposals which meet the mandatory (compulsory) requirements will
then be evaluated in terms of price as specified in the PPPFA (No.5 of 2000) read together
with the 2022 PPPFA Regulations and the 2011 B-BBEE Regulations. The price evaluation is
detailed in section 8.1.2 below.
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CRITERIA FOR EVALUATION

8.1.1 Mandatory Evaluation

Proposals/ Quotations must be accompanied by the following mandatory documents/

submissions:

Service Providers Proposal together with cost implications (compulsory)

Proof of registration on the Central Suppliers Database for Government (CSD). A CSD
registration report or number must be submitted (compulsory). (The CSD report/number
report will be available on the CSD Website once you have registered on the Central Suppliers
Database. Please visit https://secure.csd.gov.za/ to register on the Central Supplier
Database.) The CSD will be used to verify tax compliance status of the bidder. NB: Bidders
who are in service of the state as per CSD will be disqualified from further evaluation unless
supporting documents proving the supplier is not a government employee is submitted as
part of the proposal. (compulsory)

MBD 4 — Declaration of Interest Form (compulsory)

MBD 6.1 Preference Point Claim Form 2022 (Compulsory) - please note that failure to indicate
the number of points being claimed by the service provider on page 4 of MBD 6.1 and submit
the supporting documents as indicated in this form will result in no points being awarded in
the 80/20 price calculation

Business registration documents (Compulsory)

A minimum of Three traceable, signed reference letters, on the referees letter for services
relating to the change of ownership of fleet vehicles

Note:

Failure to submit compulsory documents will result in your proposal being disqualified.
Reference checks may be performed as part of the evaluation of this request for quotations.
The successful service provider will be required to register on the Enterprise iLembe
Suppliers Database.

All MBD forms listed above must be completed correctly and signed, failure to complete and

sign will result in disqualification.

8.1.2 Price Evaluation

The 80/20 preference point scoring system will be applied with points allocated as follows:

80 points for the price
20 points for specific goals

Service Providers wishing to claim a maximum of 20 preference points in terms of Specific Goals

must attach the following:

1.

Valid B-BBEE certificate/ affidavit (Level 3 or above)- 10 points
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2. Proof of location of the business- Maximum of 10 points (Please submit a signed councillor
letter, valid signed lease agreement or a utility bill not older than three months & in the
business name) to claim points for this)

> If the business is located in within iLembe — 10 points
> If the business is located within KZN - 5 points

» If the business is located within South Africa — 2 points

9. PERFORMANCE OF SERVICE PROVIDER

Once appointed, the performance of the service provider will be measured on a continuous basis.

The key performance indicators applicable to this are as follows:

Performance Indicator Weighting
1 |Quality of Service 30
2 [Timeliness of Completion 25
3 (Cost Control 25
4 Business Relations 10
5 [Management of Key Personnel (i.e. management of the 10
service providers team allocated to the project)
100

10. CLOSING DATE

Proposals can be emailed to siyabongasi@enterpriseilembe.co.za on or before 04 March 2025 at

12h00.
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