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TERMS OF REFERENCE 
 

 
FOR THE  

 
 

SUPPLY AND DELIVERY OF LAPTOPS AND COMPUTER 
COMPONENTS  

 

 

 
 
 
Closing Date: 21 October 2024 
 

 
Closing Time: 12h00  
 
 
 
Information Contact 

 

Name: Mr. Siyabonga Ndlovu 

 

Tel: 032-946 1256 

 

E-mail: siyabongan@enterpriseilembe.co.za 

 
 
 

mailto:siyabongan@enterpriseilembe.co.za


Page 2 of 7 
 
 

 

 
  
 

Section 1: Details 
 
 
 
Province:   KwaZulu-Natal  

Municipality:   iLembe District  

Contracting Agency:  Enterprise iLembe 

Project Name: Supply and Delivery of Laptops and Computer Components for 

Enterprise iLembe 

 
 

 
 

 

 
 
Enterprise iLembe 

 

Enterprise iLembe is an economic development agency wholly-owned by the iLembe District 

Municipality mandated to drive economic development and promote trade and investment in the 

key sectors of agriculture, tourism, manufacturing and property and construction. 

 
 
 
   Section 3: Project Description 
 
 
 
 
Enterprise iLembe invites quotations from service providers for the Supply and Delivery of Laptops 

and Computer Components for Enterprise iLembe at eSangweni Office. 

 

The following must be included in the quotations, inter alia: 

➢ 6 x Lenovo V14  G4 IRU laptop with the following specifications: 

• Lenovo V14 G4 IRU 

• Form factor: Clamshell 

• Processor family: 13th Generation Intel Core i5 

• Processor model: i5-13420H (12M Cache, up to 4.60 GHz) 

• Processor Frequency: 3.40 / 4.60 Ghz 

• 14’ inch FHD Display 

• HD type: Full HD 

• Display resolution: 1920 x 1080 pixels 

Section 2: Background 
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• Internal memory: 8 GB  

• Internal memory type: DDR4-SDRAM 

• Total storage capacity: 512 GB 

• Storage Type: SSD 

• On-board graphics adapter model: Intel UHD Graphics 

• Operating system installed: Windows 11 Pro 

• Colour: Black 

•  3 Year Warranty 

 

➢ X2   Lenovo ThinkPad x13 G3 Laptop with the following specifications: 

Product: Lenovo ThinkPad X13 G3 x2 

Product type: Notebook 

Form factor: Clamshell 

Processor family: 12th Generation Intel Core i5 

Processor model: i5-1235U (12M Cache, up to 4.40 GHz, with IPU) 

Processor Frequency: 3.30 / 4.40 Ghz 

Display diagonal: 33.7 cm (13.3") 

Touchscreen OGS, 10-point Multi-touch  

HD type: WUXGA 

Display resolution: 1920 x 1200 pixels 

Internal memory: 8 GB  

Internal memory type: DDR4-SDRAM 

Total storage capacity: 512 GB 

Storage Type: SSD 

On-board graphics adapter model: Intel Iris Xe Graphics 

Operating system installed: Windows 11 Pro 

Colour: Black 

3 year warranty 

➢ X8 Astrum LB210 Travel Laptop Backpack 15’ Black 

➢ X8 Logitech M185 wireless mouse 

➢ X1 Suction Lifter (RS PRO 2 cup, 80kg) 

➢ X1 Fellowes LX211 Microcut Shredder  

 

Please note that the delivery must be made within 2 weeks from the official date of 

appointment of the service provider to the Sangweni Tourism Centre, Ballito (KZN). 
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Section 4: Time Frames and Reporting 
 
 
 

The appointed Service Provider will be required to submit a realistic work schedule/implementation 

plan detailing how they will ensure the components are delivered on time, which will also be used to 

track progress. The schedule once approved by Enterprise iLembe will be fixed and any deviation 

from the approved programme will need to be pre-negotiated with the appointed Enterprise iLembe 

Project Manager/s. 

 

Reporting 

Upon appointment, the service provider will work in close co-operation with Enterprise iLembe 

management. The service provider will also be expected to keep financial records and other 

appropriate records. The performance of the service provider will be monitored until completion of 

the project. 

 
 

 
Section 5: Deliverables & Ceiling Costs  

 

 
Service Providers are requested to develop a clear project implementation plan against project 

objectives in terms of achieving deliverables intended for the project.  

 

Payments will be made on invoices submitted for work completed and/or services provided as per 

achieved milestone. On receipt of invoices rendered the service provider should allow at least 30 

days for the payments to be processed. 
 
 
 
 

 

Section 6: Documentation and Confidentiality 
 
 

 

Ownership of all documentation, material and data produced within the context of this brief, 

whether in hard or digital format, shall remain the property of Enterprise iLembe. 
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Information and data which is generated in the context of the shall project; may not be made 

available to any third party without prior permission of the Chief Executive Officer. Where required, 

project material be presented in both hard copy and electronic format. 

 
  
 
 

 

Section 7: Non - Appointment  
 

 

Enterprise iLembe has a right not to make an appointment should it find that proposals received 

do not meet the specified criteria / requirements and is not compelled to accept the lowest 

proposal. Further, no awards will be made to suppliers in service of the state. 

 
 
 
 
Section 8: Requirements Related to this Request for Quotations  

 
 
 

 

The validity period of the quotation is thirty (30) days from the date of RFQ closure. 

 

Please note that no awards will be made to service providers who are in service of the state as per 

the CSD verification that will be performed during the course of the evaluation process. 

 

 
 
 

 

Section 9: Adjudication Criteria 
 
 
 
 
SCM Policy 
 
Proposals will be evaluated in terms of the SCM Policy of Enterprise iLembe and shall be applied as 

follows: - 

a) Mandatory Evaluation- All proposals will be evaluated in terms of the mandatory 

(compulsory) documents/ submissions as detailed in section 9.1.1 below. Failure of the 

service provider to submit any or all of the mandatory requirements will result in 

disqualification from further evaluation. 

 

b) Price Evaluation- All proposals which meet the mandatory (compulsory) requirements will 

then be evaluated in terms of price as specified in the PPPFA (No.5 of 2000) read together 

with the 2022 PPPFA Regulations and the 2011 B-BBEE Regulations. The price evaluation is 

detailed in section 9.1.2 below. 
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CRITERIA FOR EVALUATION 

 

9.1.1  Mandatory Evaluation 

 

Proposals/ Quotations must be accompanied by the following mandatory documents/ 

submissions: 

 

• Service Providers Proposal together with cost implications (compulsory) 

• Proof of registration on the Central Suppliers Database for Government (CSD). A CSD 

registration report or number must be submitted (compulsory). (The CSD report/number 

report will be available on the CSD Website once you have registered on the Central Suppliers 

Database. Please visit https://secure.csd.gov.za/ to register on the Central Supplier 

Database.) The CSD will be used to verify tax compliance status of the bidder. NB: Bidders 

who are in service of the state as per CSD will be disqualified from further evaluation unless 

supporting documents proving the supplier is not a government employee is submitted as 

part of the proposal. (compulsory) 

• MBD 4 – Declaration of Interest Form (compulsory) 

• MBD 6.1 Preference Point Claim Form 2022 (Compulsory) - please note that failure to indicate 

the number of points being claimed by the service provider on page 4 of MBD 6.1 and submit 

the supporting documents as indicated in this form will result in no points being awarded in 

the 80/20 price calculation 

• Company registration documents (Compulsory) 

• A minimum of Three traceable reference letters for the supply and delivery of laptops and/ 

or computer equipment (compulsory) 

 

 

Note:  

• Failure to submit compulsory documents will result in your proposal being disqualified.  

• Reference checks may be performed as part of the evaluation of this request for quotations. 

• The successful service provider will be required to register on the Enterprise iLembe 

Suppliers Database. 

• All MBD forms listed above must be completed correctly and signed, failure to complete and 

sign will result in disqualification. 

 

9.1.2 Price Evaluation  

 

The 80/20 preference point scoring system will be applied with points allocated as follows: 

• 80 points for the price 

• 20 points for specific goals  

 

Service Providers wishing to claim a maximum of 20 preference points in terms of Specific Goals 

must attach the following: 

1. Valid  B-BBEE certificate/ affidavit (Level 3 or above)- 10 points 

https://secure.csd.gov.za/
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2. Proof of location of the business- Maximum of 10 points (Please submit a signed councillor 

letter, valid signed lease agreement or a utility bill not older than three months & in the 

business name) to claim points for this) 

➢ If the business is located in within iLembe – 10 points 

➢ If the business is located within KZN – 5 points 

➢ If the business is located within South Africa – 2 points 

 

10. PERFORMANCE OF SERVICE PROVIDER 

Once appointed, the performance of the service provider will be measured on a continuous basis. 

The key performance indicators applicable to this are as follows: 

Performance Indicator Weighting   
1 Quality of Service 30 

2 Timeliness of Completion 25 

3 Cost Control 25 

4 Business Relations 10 

5 Management of Key Personnel (i.e. management of the 
service providers team allocated to the project) 

10 

  100 

 

 

11. CLOSING DATE 

Proposals can be emailed to siyabongasi@enterpriseilembe.co.za on or before 21 October 2024 at 

12h00. 
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